Branch Rules: October 1994

1. The Branch shall be known as the British Sub-Aqua Club, Croydon and District Branch, number 23.

2. The objects of the Branch shall be to promote underwater exploration, science and sport, to promote by the affiliation of and with other organisations with similar objects, the widest exchange of knowledge and experience therein, and by setting the standard of the governing body for all such organised activity. The Branch Rules shall be supplemental to and in extension of the Rules of the BSAC.

3. The general management of the Branch shall be undertaken by and vested in the Branch Committee, which shall at least consist of;

Chairman
Secretary

Treasurer
Diving Officer

Training Officer
Expeditions Officer

Equipment Officer
Dry Officer

Plus two non-specific posts

4. The Chairman and Committee shall be elected at the Annual General Meeting of the Branch and shall hold office until the next AGM which shall be held on the last Monday in October or the soonest convenient date thereafter.

5. A) Notice of the AGM shall be given to the members, at least six weeks in advance, either by post or by the Branch newsletter.


B) The Agenda and Statement of Accounts shall be published seven days

in advance.

6. At the AGM, the newly elected Chairman and Committee, shall take office immediately after the AGM.

7. A) Persons eligible for election to the office of Diving Officer, shall have the minimum qualification of Advanced Diver.

B) There must be at least one Nationally Qualified Instructor (NQI) within the Branch. Ideally this person should hold the post of Diving Officer or Training Officer.

8. A) Nominations for Chairman and Officers of the Committee, shall be received by the Secretary, duly proposed and seconded, at least seven days before the AGM. If at the AGM and office is likely to be vacant due to no member having been proposed, then the Secretary may ask suitable persons at the meeting to stand for election.

B) All voting shall be done by a show of hands at the AGM.

C) At the AGM, the Chairman can call upon the proposer or seconder to support his proposal.

D) At the AGM, two tellers shall be appointed by the Chairman.

E) Only fully paid-up members shall be eligible to hold office and to vote at General Meetings.

9. Motions for inclusion in the Agenda, shall be received by the Secretary, at least three weeks in advance.

10. A) The Committee shall normally meet once a month.

B) The Committee may co-opt any member onto the Committee should the occasion arise.

11. A) An Extraordinary General Meeting may be called on receipt by the Secretary of an application signed by at least fifteen members and giving reason therefore, the meeting to take place within four weeks of the application.

B) The business of the EGM shall be that for which the meeting was called and no other.

C) The Secretary shall give notice of the EGM to the members, and the Agenda for that EGM and all members shall be advised that they may record their votes by post if they so wish.

12. A) At any General Meeting, a Quorum shall consist of at least 25% fully paid up members.

B) Amendments to the Constitutions or Branch Rules shall have been carried by a majority of at least two thirds of the total votes received and for this purpose, votes by post may be recorded if they have reached the Secretary in time for the meeting.

13. DUTIES OF THE OFFICERS

A) The Chairman shall be ultimately responsible for the conduct of meetings and of the Branch activities as a whole, and shall be responsible for seeing that all members of the Committee, carry out their duties and responsibilities generally in accordance with the objects of the branch.

B) The duties of the Secretary shall be to carry out the general administration of the Branch, and to maintain contact with the Head Office of the BSAC.

C) The Treasurer shall be responsible for all financial matters of the Branch. Cheques drawn on the Branch account shall be signed by two of the following: Chairman, Treasurer, Secretary.

D) The Diving Officer shall be responsible for all the diving activities of the Branch, discipline and training. He shall be the final arbiter of all diving procedures and activities and shall make such regulations and delegate authority as shall be appropriate.

E) The Training Officer shall be responsible for the conduct of all activities in the pool, appointment of instructors, pool discipline and the related administration. He shall be ultimately responsible to the Diving Officer, who may delegate such additional responsibilities as and when he may see fit.

F) The Expeditions Officer shall be responsible for the organisation of all Branch diving expeditions and projects, He shall be ultimately responsible to the Diving Officer, who may delegate such additional responsibility as he may see fit.

G) The Equipment Officer shall be responsible for maintaining the Branch equipment, subject to the requirement of the Diving Officer.

14. If any member of the Committee fails to attend meetings regularly, without giving good and sufficient reason and/or in the opinion of the Committee he/she has neglected his/her duties as a Committee member and has failed to show sufficient interest in the Branch activities, he/she may be dismissed from office by the Committee and an acting member co-opted into his/her place.

15. An official dive shall be one that takes place with the prior approval of the Diving Officer and in accordance with his regulations, in particular a Dive Report Form should be completed and submitted to the Diving Officer after the Dive.

16. For qualification purposes, only official dives as defined under rule 15 will be accepted by the Diving Officer.

17. Any log book submitted to the Diving Officer for certification, shall be current and contain a photograph of the member endorsed by the Branch Stamp.

18. 18.Official acceptance of successful completion of Training Records and of qualifying dives, shall be signed by the Diving Officer or a qualified BSAC instructor or person delegated by the Diving Officer.

19. The Committee, recognising the importance of safe diving procedures, vests the discipline of the Branch in the office of Diving Officer to ensure that all members comply with the Diving Officer’s Regulations when engaged in Branch activities. Breach of these regulations, may render the member concerned, liable to suspension from Branch activities and/or termination of his/her membership, at he discretion of the Committee. If suspension of a member is involved, then the Committee shall ask the member in question to attend a meeting of the Committee.

20. The Committee, recognising the importance of safe and efficient equipment, places all Branch equipment in the charge of the Equipment Officer, who shall hold it and maintain it for the benefit of the Branch and who shall with the agreement of the Diving Officer, make such regulation for it’s use as he/she shall deem appropriate.

21. Branch equipment can only be used with the approval of the Diving Officer and the Equipment Officer, but official dives shall take precedence over non-official dives, when availability of equipment is concerned.

22. Owing to the nature of the Branch equipment, the Diving Officer may make such regulations as they deem appropriate to restrict the handling of certain categories of equipment to those considered qualified to do so.

23. The Diving Officer, may from time to time, make regulations governing the charges applicable for the use of Branch equipment, bearing in mind maintenance, depreciation and other costs.

24. No person shall take part in Branch diving or allied activities, unless he/she is a paid-up member of the Branch. However, persons from other Branches within the BSAC and from similar organisations, may at the discretion of the Diving Officer, take part in Branch activities.

